
APPLICATION FORMAT 
Advertisement No. REC-7/2019-3, KOL 

 

    

 

Paste/affix 

passport size 

recent photo 

 

 

   

1.    

 

     

Post applied for ______________________________________________________ 

 

  

 2. Name in full (in block letters) Mr./Mrs./Miss 

 

 

 ____________________ 

         (first name) 

      ___________________ 

     (middle name)  

_____________________ 

(surname) 

 

3.       

 

 

Permanent Address: 

 

 

  

4. Address for communication: 
 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

___________________________________________________________________ Pin code:_____________   

Phone (Residential): _______________ Phone (Office): _________________ Mobile:___________________ 

E-mail address:_____________________________ 

5. Date of birth _________________________ 6. Sex: Male/Female   

7. Nationality _________________________   8. Religion  ___________________________ 

9. Mother tongue ______________________   10. Marital status: Unmarried/Married   

11. Are you a member of Scheduled Caste/Scheduled Tribe/OBC/PwD/EWS/ExSM:              Yes/NO 

(Attest copy of relevant certificate from appropriate authority).         

 

12.  Particulars of academic qualifications S.S.C./Matriculation onwards. Attach copies of marks/grade sheets and 

certificates. 

No. Examination 

 

Year of 

admission 

Year of 

passing 

Division/Grade Special Subjects or 

filed of  specialisation  

School/College/ 

University 

 

 

 

 

 

 

 

 

 

 

 

      

13. Training Details (including in-service training leading to a Diploma)   

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

 contd………P/2 

 

 

 

 

 

 



-2- 

 

14. Knowledge of computer :  ____________________________________________________________________ 

15. Presently employed in _______________________________________________________________________ 

16. Present Basic _______________ 17.  Pay band/ Pay Scale ________________18. Grade pay/Pay Level_________ 

19.  Current job responsibilities:__________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

20. Previous employment details (in chronological order) Use separate sheet if needed 

No. Name & address of 

employer 

Post Held on regular 

basis 

Period of 

employment 

Pay Scale/Pay Level Nature of 

Duties 

From To 

 

 

 

 

 

 

 

 

 

 

 

 

 

      

21. Languages known 

No. Read Write Speak 

    

    

    

22 NOC attached : YES/NO 

23 Application fee TRANSACTION No.: 

24. Any other relevant information:  

____________________________________________________________________________________________ 

 

Declaration:  

I hereby certify that the above particulars mentioned in the application are correct and true to the best of my knowledge 

and belief. I understand that in the event of my information being found false or incorrect at any stage or not satisfying 

the eligibility criteria according to the requirements of the advertisement, my candidature of appointment is liable to be 

cancelled/terminated. I am willing to serve at any Centre/Branch/Units of the Institute. I agree that the Institute has the 

right to transfer me to any Centre/Branch/Units as and when required by the Institute. 

 

Date: _____________________ 

 

Place: _____________________                    (Full signature of the applicant) 

 

 

 

 

                                                                           


